TIMED WRITING 6

Although the path to success is usually lengthy, you can make it shorter if you will start to develop two important skills at the beginning of your business career.  The first is the ability to see and to solve problems; the second, the ability to gather facts and arrange them in logical order, from which you can draw the correct conclusions.


Surely you can recall occasions when you devoted many hours, even days, to striving unsuccessfully for a goal, and then you happened to see the difficult problem from a new viewpoint.  Perhaps you exclaimed to a friend or yourself, "Now I see what the problem is."  And once identified, the problem was easily solved.  As you begin work on a project, make your initial step that of seeing the actual problem.


To solve problems, use all effectual means to get the data that you will need.  Books and magazine articles give facts and expert opinions, and a request by mail or phone may result in added aid.  Enter the data on cards, divide the cards into logical groups, review the work, and apply common sense to reach conclusions that the data support.
