Foreword
This 2009 guide was created and edited by the English III teachers at Biloxi High School and was compiled and assembled by Mrs. Tracy Campbell and her yearbook staff. It is designed for use by students preparing a research paper. Instructions for documentation and format are in accord with the form as specified by the Modern Language Association.  
The Writing Process and Researching

The research paper is a compilation of ideas and views of others. You will research what others have said and written about a given topic and draw a new conclusion. Writing a research paper involves a series of steps that will help you to organize your sources and notes. Though eventually in college you will use a computer for all stages of the writing process, we will use a combination of methods, as it is important to have a strong foundation of organization.
The following is a basic guide to the writing process and how we will be using it:

Prewriting

1. Choose a topic that interests you, and be sure you can find enough sources and information. 

2. Begin your research by posing questions or categories that you want to get information about. Create a scratch/trial outline or list of categories.

3. Become familiar with the Media Center and research vehicles such as the Magnolia Project, online encyclopedias, and the internet. Evaluate validity/usefulness of sources.
4. Make a bibliography/works cited card for each re​source you consult. 

5. Take notes from your sources. Summarize main points in your own words, and record quotations you might use in your paper on note cards (minimum 20 per source). 

6. Write a thesis statement stating your topic and what you plan to say about it. 

7. Develop a working outline that arranges your main ideas and quotations in a logical order. 

Writing Your First Draft 

1. The draft of your paper should have an introduc​tion, body, and conclusion. 

2. Use short quotations in your paper to add interest and authority. Use signal words to introduce quotations. 
3. Document parenthetically the source of all original opinions or theories, facts and statistics, and quotations that you use to prevent plagiarism.
Evaluating and Revising 

1. Make sure you have included and supported your thesis statement, and check that you have informa​tion documented from four or more sources. Then prepare your Works Cited page. 

2. Make sure that all the information is related to the topic and thesis, that your ideas are clear and easy to follow, and that your paper reads smoothly. 

Proofreading and Publishing 

1. Check your document for spelling, grammar, punc​tuation, and usage errors. Employ peer editors to check your work.
2. Make sure your documentation follows the rec​ommended format. 
3. Share your research by publishing your paper in a word processing program such as Microsoft Word.

4. Submit a clean, neat copy to your teacher for final evaluation. 

Required Materials for Term Papers

The following supplies are required items that will be used this term to write the 11th grade term paper. Beside some items you will see suggestions or recommendations for organization; however, please keep in mind that these are only recommendations in addition to or beyond the required items. Many students save money by pitching in with friends to buy items that come in packs, as buying in packs is often cheaper (such as highlighters and 300 packs of notecards). Don’t forget that many of these items can be purchased at the $1 stores like Dollar Tree (in addition to Wal-Mart and Office Depot)!

Required:

· One large manila envelope with clasps
  OR
*Some people use a plastic accordion-style folder, which is great for organization, but 
   may get bulky or expensive. I actually have some of these left over from last year! See 
 
   me before school if you want one.
· Highlighter




*Some choose to color-coordinate highlighters and index cards to their sources. 
  (for example, Source I would be pink, Source II would be yellow, etc.)
· 100 lined 3x5 index cards 


*It is a good idea to have rubber bands to hold these together.

· Pen or pencil

· Notebook paper




*You do not necessarily need to carry an entire pack with you, just enough for notes and  

   rough draft writing.

· Access to a computer



* If you do not have a home computer, then you need to be sure to make arrangements 
    either here at school, at the public library, or with a friend to type your final copy.
*It is recommended that you bring loose change if you want to Xerox or print from the 
 
library’s computers.
Topics for Research Papers
Generalized topics should be narrowed. Biographies are not allowed; however, an aspect or a contribution of a single person may be researched. Topics not on this list must meet approval of the teacher and include three sources (acceptable, viable, printed sources – not just URL’s.) from the Biloxi High School Media Center/internet/Magnolia Project. These must be presented BEFORE the topic due date to be considered. Topics may be used only once per class period and are selected by signing up on a first-come, first-choose basis.

Remember, you must have a topic AND categories (trial outline) before researching! 

Acupuncture

AIDS/HIV

Advertising (History and Uses)

Agorophobia

Alcoholism

Alzheimer’s disease

American Aircraft of WWII

Ancient Pyramids of Egypt

Anthrax

Arthritis

Assassination of John F. 

Kennedy

Assassination of Martin Luther 

King, Jr.

Artificial Satellites

Asthma

Attack on Pearl Harbor

Attention Deficit Disorder 

(ADD/ADHD)

Autism

Battle of Gettysburg

Battle of the Alamo

Bigfoot

Biloxi, MS

Blue Whales

Bubonic Plague (Black Death)

Buckingham Palace

Cancer (select a type)

Carlsbad Caverns of New 

Mexico

Carpal Tunnel Syndrome

Censorship

Central Intelligence Agency 

(History and Function)

Citadel

Dachau Concentration Camp

Dangers of Obesity

Dangers of Steroids

Dermatology (pick a disease) 

Diabetes (pick a type)

Dolphins

Easter Island

Eiffel Tower

Epilepsy

Erie Canal

Federal Bureau of Investigation  

(History and Function)

FEMA (History and Function)

Fire Ants

Forensic Fingerprinting

Founding of West Point

Galapagos Islands

Golden Gate Bridge

The Great Depression

Great Wall of China

Great White Sharks

Halley’s Comet

Hanging Gardens of Babylon

Harmful Effects of Smoking 

Hindenburg Airship

Hiroshima

History of Automobiles

History of a sport (ex. 

basketball or bowling)

History of Cinema (Movies)

History of Computers

History of Office Innovations 

(Copy machine, Post-its, Paperclips, White-out etc.)

History of the Telephone

History of Video Games

Hong Kong

Hoover Dam

Hummingbird (or any animal)

Hurricanes

Incan Civilization

Individual Planets

Inventions of Benjamin 

Franklin

Inventions of Thomas Edison

Inventions of Madame C.J.    

Walker

Kangaroo

Lupus

Lusitania

Magna Carta

Mayan Civilization

Mount St. Helens

Mythology

Plato

Purchase of Alaska

Royal Canadian Mounties

Scoliosis

Seasonal Affective Disorder

Sickle Cell Anemia

Sigmund Freud’s Defense 

Mechanisms

Sleep Apnea

Effects/Functions of Sleep 

Statue of Liberty

Stonehenge

Sudden Infant Death Syndrome

Titanic

Tornadoes

Tsunamis

Tuberculosis

U.S. Civil War (pick a battle)

Vietnam War (pick a battle)

Watergate

Is there something you want to research, but do not see listed? Ask! Remember, pretty much any animal or disease is acceptable, whether listed or not. Avoid overtly controversial topics that may cause you to become less objective when writing.

Evaluating Sources

Before you begin taking notes from abnty source – print, electronic, or interview – you should be sure that the source provides information that is up-to-date, accurate, and free from obvious bias. Many researchers use both primary and secondary sources, though we will focus on secondary sources fro this paper. Primary sources include letters, autobiographies, works of literature, historical documents, and interviews. Secondary sources are derived from primary sources. They include encyclopedias, documentaries, biographies, literary criticism, history books, and technical books. To evaluate the usefulness of a source, use this 4R test:

1. Relevant Does the information relate directly to your limited topic? For a book, check the table of contents and index. Skim magazine articles. Some nonprint sources include summaries and reviews.

2. Reliable Can your trust it? A respected scholar, institution, organization, or a respected magazine such as Smithsonian is usually accurate. Look for authors who are quoted frequently or who appear in bibliographies on your topic, and check with librarians or your teacher. 

3. Recent Be sure you are not using outdated information, especially for rapidly changing topics (politics, medicine, etc.). A good guideline is to use material published within five years of your project, though for certain historical information this will not necessarily apply.
4. Representative If this is a controversial topic, you will need to take different points of view into account. Your task as a researcher is to study, balance, and interpret views from various sides.

Tips for Researching
When using the internet to obtain a source, be certain that the source is reliable and valid. 
· What this means is that you must NOT use information that comes from some guy’s home-grown web page who put the info. there just because he likes that subject. (This means NO WIKIPEDIA.)

· Look for .org, .edu, etc….. You may use sources that come from research centers, hospitals, medical centers, national organizations, museums, foundations, national associations (or associations of), official research organizations, online medical journals, online magazines, etc. Citing “google.com” or “about.com” as a reference is NOT a valid source. These are search engines that get their information from other places. 

· If you do not have the information you need from the internet source for your bibliography card, do a little research for that, too!  Go to the main page of the domain -  www.whatever.org and take all that path off (the path is the stuff after it -  www.whatever.org/path/?/pathlkmj.htm ). Scroll down to see the author of the article or creator of the page, if there is one.
· If you do not have a creator of the page, list the title first. The italics mean you are to underline it on your cards. Remember, underlining and italics are the same! You use underlining in printing, and EITHER when typing.

· If you cite an online magazine, such as Time, you must document it as you would a magazine, but put your date of access (the date you retrieved the info from the site) and the URL (the entire web address).  REMEMBER: the date of access is formatted in MLA style like this: 7 February 2003. Spell “February” correctly!
· Identify your audience! What will your readers know? What do they need to know? 
· Use the list provided by the media center as a guide when formatting your bibliography information. FORMAT THIS INFO as you as you go. Most teachers will not let you leave class to “get” something you forgot to put down in the library. As Mrs. Blue always says, “A lack of planning on your part is not an emergency on mine.”
Media Center Goals & What To Expect 

On your first day in the media center, the media center specialists will introduce themselves and give you some brief information about resources available and library procedures. Be sure to have all of your materials, topic, categories (trial outline) and some loose change for copies/printing. Your goal for day 1 is to get Source I and to clarify your trial outline. Your goal for day 2 is to get sources II and III. Your goal for day 3 is to get source IV and to tie up loose ends such as source/works cited information. 

Some advice from former English III students:
1. ASK THE LIBRARIANS! It is their job to help you find information. If you are not familiar with the library, DON’T be afraid to tell them that. Introduce yourself, be humble, and they will help you get what you need. Conversely, don’t be that guy – or girl – who hogs the librarian because he’s too lazy to do his own work.
2. BE RESOURCEFUL!  Don’t think that you “can’t find something” and just stop there.  Go other places to find information, go to a different library, or ask your peers or even your teacher for help! 
3. Don’t waste time! By the end of our research days in the library you should have enough information to use for your WHOLE PAPER. Your grade for media center days depends upon this.
4. If you do not want to print your sources in the library, copy and paste your URLs and works cited information, and even the whole article, to a Word document. Save it to your H drive and email it to yourself. You will have to log on to your Yahoo! or other email account to do this.

5. It is recommended – not required – that you have at least one print source. “Print” means book, magazine, journal, pamphlet, etc. that was originally published in hard copy form. The same article  found online is still a print source.  You can look online at the Harrison County Library system’s website to see if they have a book you need. Any library can get you any book, meaning that if Gulfport library has it, Main Biloxi library can get it for you if it is available. Sources from CD-ROM (Grolier Encyclopedia) and Magnolia Project are “honorary print” sources because their original form was in book/magazine print.

6. XEROX your sources. You will be required to turn these in after your final copy has been completed. Reference books that are in the library will only need the copyright page. Additionally, you will use highlighters on these to highlight pertinent information that you will use on your note cards.
7. NARROW YOUR TOPIC! Don’t just pick ‘cancer’ – this is too broad! Select a narrowed topic that has enough information that you can research good categories (see below) for it. Be sure that if you select an historical topic, such as the Battle of Gettysburg, you categorize it in such as way that it does not appear to be a narrative. Avoid these topics altogether if you are not SURE you are going to do it correctly.
8. BE SURE to categorize.  This means that you need to think...”What ‘things’ am I going to talk about in my paper?”  What information do you need to include? What order are you going to talk about them in? YOU CAN’T DO RESEARCH without categories. These will be your “road map” to what you will discuss in your paper and in what order. Example: Lung Cancer – What it is (definition), causes, diagnosing, prognosis, treatment, prevention.
9.  Get a book on the subject and look at the Table of Contents. Often, authors of books have categorized the subjects in such a way that it makes sense to discuss the different aspects of your topic in that order.  You may want to take some ideas from that, but don’t copy it – that’s plagiarism!
10. When writing note cards, be sure to label your categories up at the top, so you can organize them later into your body paragraphs. You only need ONE idea per card, and even that does not need to be in sentence form (you will do that when you do your rough draft). Be sure to summarize, simplify, and paraphrase. If you quote something, a definition of a disease perhaps, be sure to PUT IT IN “quotes” on the card.
How to Outline Your Paper

Once you have gathered information about your topic through research, organize this information in order to make it useful to you. This can best be done with an outline. Outlines not only can help you organize your information, but also see if the points you wish to make support and develop your thesis. To begin an outline, use the categories or main ideas that you used to research your topic. After you have made a basic list of them, group related material together under the main headings, and arrange these sections so that one logically connects with another. Then order the subjects under each heading so that they, too, are listed in a logical order that flows. Once you have done this you are ready to put your ideas into an outline format. There are three basic forms of outlines: 

· A Scratch Outline 

· A Topic outline 

· A Sentence Outline 

1. A Scratch Outline is one that consists of a series of notes that are used to refresh your memory about points that you wish to make as your write. This type of outline is particularly useful while taking an essay test or an in-class writing assignment. This type of outline is a way of brainstorming without taking up too much of your time. There is no format necessary for a scratch outline since it is simply a collection of your thoughts to be expanded later and is not intended to be submitted to a teacher. 

2. A Topic Outline is an outline of brief phrases or single words that are numbered or lettered to show the order and relative importance of your ideas. This type of outline is used as a plan for arranging your ideas in a way that groups similar ideas or themes together. A topic outline begins with the thesis statement followed by a series of numbers and letters which outline the important points of the paper. The basic structure of a topic outline should look like the example on the next page.

A topic outline is a more formal outline, and if it is to be turned into your teacher there are certain formatting rules that you should keep in mind. 

· In a topic outline, the main headings that are indicated by the use of Roman numerals and should be aligned along the left hand margin. 

· The subheads of your outline should be indented as far in as the first word of the preceding line. 

· In a topic outline, only the first letter of the word which begins the heading should be capitalized, and there should not be any punctuation because you are writing phrases, not complete sentences. 

· Main headings should be the most important information about a group of related points that ties all of the following points together. 

· The subheads are the related topics that expand on the idea presented in the main heading. 

· It is usually better if your outlines do not get more detailed than the third subhead, because this causes them to be harder to read and more confusing 

3. A Sentence Outline is one in which the ideas presented are stated more fully. Each heading is expressed as a complete single sentence. These sentences should be made in the form of statements rather than questions, and should all be in the same tense. Sentence outlines follow the same format as a topic outline, and use the same indentation, numbering and lettering that a topic outline does. The headings in a sentence outline however, should all be punctuated as you would punctuate any other sentence in your paper - capitalize the first letter and all proper nouns, and end the sentence with the proper punctuation. This type of outline is supposed to be composed of complete sentences rather than of ideas and phrases. 
4. Another good way to check your original outline is to construct a rough outline after you have written your rough draft. By numbering your paragraphs and then writing down the main points in that paragraph, you can see if you are really expressing what you intended. 
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Acme Herb Tea: A Hidden Danger

Thesis:

Because Acme Herb Tea Supplement promotes rapid weight loss that results in 


the loss of muscle and lean body mass, it poses a potential danger to customers.
I. Introduction
II. Heading

A. Subheading

B. Subheading     

1. Second subheading  
2. Second subheading
a. Third subheading

b. Third subheading
III. Heading

A. Subheading

B. Subheading

IV. Heading

V. Heading

VI. Conclusion
Taking Notes
After your research is complete, and you have all of your sources printed, you should begin the process of sifting through your information to determine what you will need to put in your paper.
1. A good way to do this is to label all of your printed, stapled copies with a source number.  Many people like to color-code these, pink for Source I, yellow for Source II, etc. and use the corresponding colored note cards and highlighters.
2. Next, get out Source I and read it thoroughly. Highlight pertinent information that you will want in your paper. Make notes in the margins. Then get out your lined 3x5 cards and create a bibliography/works cited card for this source, if you have still deemed it to have the information you need. Then take 20 additional cards and number them sequentially 1-20 with Roman numeral I in the corner (see “Sample Note Cards”). You will then begin the process of writing one idea per card with the category and page number at the top center of the card (for easy reference).  Don’t worry if you have more than 20 cards, many students have more than required. It is better have more than less – especially at 5 points per card! – as you will not have to use every card you make. Simply be sure they are numbered and formatted correctly. Once you are done, move on to Source II and do the same process.
Be sure to take notes in your own words as briefly as possible. Use phrases or bullets; no complete sentences should be used unless it is a direct quotation.

If you wish to quote material directly from a source (one quotation is required for Core, two for Prep), copy it accurately and enclose it in quotation marks. Be sure to write the word “QUOTE” on your note card.

If time is taken in preparing the note cards, it will not be necessary to go back to the source for the author’s name, page number, etc. All details necessary should be written on the card. The cards also serve as a “filter” of sorts to prevent you from plagiarizing, which can be a fatal error resulting in a failed paper. 

Sample Bibliography Cards and Note Cards

Examples are typed for clarity. Yours will be handwritten.




 Biloxi High Media Center Citation Guide
sample citations based on
MLA Handbook for Writers of Research Papers, 5th ed.


CD-Rom Sources in BHS Media Center

Periodicals and sources that are now digital but were once in print form are STILL considered PRINT sources.

 (Author)                                 (Title of Work)

      (Print Source)
MASTERPLOTS

Watson, Patricia.  “The Joy Luck Club.”  Women’s Literature.

  Masterplots Complete.  CD-ROM.  Salem Press, 2000.

EXPLORING

USE EITHER THE BIBLIOGRAPHIC INFORMATION AT THE

NOVELS 


TOP OF THE DOCUMENT OR, IF THERE IS NONE, CITE THE

SECTION TITLE OF EXPLORING NOVELS THAT WAS USED

AND FOLLOW IT WITH:

EXPLORING Novels 1.0.  CD-ROM.  Detroit:  Gale 

Research, 1998.

EXAMPLES:





Henrickson, Shu-Huei.  “An Overview of The Joy Luck Club.” 

Biographical sketch of George Orwell. 
Historical context of John Knowles’ A Separate Peace.  



Internet Sources from the Magnolia Project

PERIODICAL

Author’s name.  “Title of Article.” Name of Periodical.  Vol. #, Issue #,

INDEX



or other number.  Date of publication.  Page numbers. Date






of access.  <electronic address>.

Example:





Harder, Ben.  “New Fossils Resolve Whale’s Origin.”  Science News.






Vol. 160 Issue 12.  22 Sept. 2001.  p.180.  28 January 2006.






<http://search.epnet.com>.








ENCYCLOPEDIA

Name of author of article (if given).  “Title of the Article.”  






Title of the Publication.  Copyright date.  Publisher.  






Access date.  <Electronic address>.

Example:

Feder, Lillian.  “Atlantis.”  Encyclopedia Americana. 2006.  Grolier 

Online.  28 January 2006.  <http://go.grolier.com/>. Keyword: 
Atlantis.
GALE GROUP:
“John Grisham.” DISCovering Authors.  1999.  Gale Group.  

(LITERARY SOURCES)

Discovering Collection.  4 Nov. 2006.




<http://infotrac.galegroup.com>.



Visser, Nicholas.  “Audience and Closure in The Grapes of Wrath.”  

GALE GROUP:


Studies in American Fiction, Vol. 22, No. 1, Spring, 1994.

(LITERARY SOURCES)

pp. 19-36.  Contemporary Literature Criticism.  4 Nov. 2005.





 <http://infotrac.galegroup.com>.


LITERARY REFERENCE
 Davis, Robert.  “The World of John Steinbeck’s Joads.”  World 
CENTER



Literature Today.  Vol. 64,  Summer 90.  p. 401.  Literary





Reference Center. 16 August 2006.  <http://src3.epnet.com>.








Other Internet Sources
INTERNET


Creator's name (if known). “Web Page Title.” Copyright or Update date.






Institution or organization.  Date of access.  <URL network






address>.

Although many internet entries will be different, all sources must have the basic information above.



Dawson, Daniel. “ Life of Charles Dickens.”  3 June 2002.  The



History Channel Online.  1 August 2006.




 <http://historychannel.com/thisday/today>.


Print Sources
                                                                                    (Author)                                   (Title)                         (City of Pub.) 
        (Publisher)

BOOK WITH 1 

Johnson, Tyler.  The Culture of Japan.  New York:  Harper & Row,

AUTHOR



2001.  
                                                                                            (Copyright date)  

                                                                                    (Authors)                                                                                                                  (Title) 


BOOK WITH 2-3 

Easterly, Suzanne, Helen King, and Sonya Adams.  Interpretation of

AUTHORS 



Dreams.    New York:  Harper & Row, 2001.  
  (Authors
)

BOOK WITH 4 or  
Gilman, Robert, et al.  A Comprehensive History of the Computer.
MORE AUTHORS


Boston:  Houghton, 2000.  
BOOK WITH AN 

Seville, Charlotte, ed.  Tales of the Hopi Indians.  Chicago: The Bay

EDITOR 



Press, 1998.

MULTIVOLUME 

Draper, James, ed.  World Literature Criticism.  Vol. 1.

WORK



Detroit: Gale Research, 1992.  6 vols.

ENCYCLOPEDIA 

Sanders, Rita.  “Chess.”   World Book Encyclopedia.





2001 ed.


MAGAZINE
 

Murphy, Colleen.  “Women of the 20th Century.”  Time.






28 Feb. 1998:  146-50.

Newspaper

Krugman, Andrew. "Fear of Eating." New York Times. 





21 May 2007: A1.
Remember that in your actual final copy, all entries will be double-spaced.
Date of access is the date that YOU accessed the information.

Be sure to print or save online material, in case it becomes inaccessible later.
The Magnolia Project

A list of all available databases can be found at http://library.msstate.edu/magnolia/.  Databases may be accessed through this link.  Note: Available databases may change from year to year depending upon funding.

To access databases from home, from the above location, click Access from Home on the right side of the screen and follow directions.  Username is magn0897.
Examples of what you’ll find:

· Magazine and Newspaper Indexes 
· Encyclopedias
· Literary Criticisms
To access online encyclopedias from any school computer, type the following in your browser:

go.grolier.com

Writing A Thesis Statement

A thesis statement is a sentence (or sentences) that expresses the main ideas of your paper and answers the question or questions posed by your paper. It offers your readers a quick and easy to follow summary of what the paper will be discussing and what you as a writer are setting out to tell them. The kind of thesis that your paper will have will depend on the purpose of your writing. This handout will cover general thesis statement tips, and explain some of the different types of thesis statements. 
General Thesis Statement Tips

· A thesis statement generally consists of two parts: your topic, and then the analysis, explanation(s), or assertion(s) that you're making about the topic. The kind of thesis statement you write will depend on what kind of paper or essay you're writing. 
· A thesis statement is a very specific statement -- it should cover only what you want to discuss in your paper, and be supported with specific evidence. The scope of your paper will be determined by the length of your paper and any other requirements that might be in place. 

· In some kinds of writing, such as narratives or descriptions, a structured three point thesis statement is less important, but you may still want to provide some kind of statement in your first paragraph that helps to guide your reader through your paper. 
· Generally, a thesis statement appears at the end of the first paragraph of an essay, so that readers will have a clear idea of what to expect as they read. 

· You can think of your thesis as a map or a guide both for yourself and your audience, so it might be helpful to draw a chart or picture of your ideas and how they're connected to help you get started. 

· Just make sure that your "final" thesis statement accurately shows what will happen in your paper. 

Expository (Explanatory) Thesis Statements

In an expository paper, you are explaining something to your audience. An expository thesis statement, sometimes referred to as a three-point thesis, as it contains three main points, will tell your audience:

· what you are going to explain to them 

· the categories you are using to organize your explanation 

· the order in which you will be presenting your categories 

Example: The lifestyles of barn owls include hunting for insects and animals, building nests, and raising their young. 

A reader who encountered that thesis would expect the paper to explain how barn owls hunt for insects, build nests, and raise young. 

Example: Scoliosis, a condition characterized by a curvature of the spine, affects millions of Americans and, though it can be treated, there is no definite cure or prevention.

Questions to ask yourself when writing an expository thesis statement:

· What am I trying to explain? 

· How can I categorize my explanation into different parts? 

· In what order should I present the different parts of my explanation? 
· Does my thesis state the main idea(s) (“what”) of my paper AND the purpose of the paper (“why”)?
Writing A Thesis Statement
A thesis statement in an essay is a sentence that explicitly identifies the purpose of the paper or 
previews its main ideas. In informative writing, it is a controlling idea that is an objective statement of the main concern of the report; it defines the boundaries of the subject.
What it is, and what it isn’t:

A thesis statement is an assertion, not a statement of fact or an observation. 

· Fact or observation: People use many lawn chemicals. 

· Thesis: People are poisoning the environment with chemicals merely to keep their lawns clean. 

A thesis takes a stand rather than announcing a subject. 

· Announcement: The thesis of this paper is the difficulty of solving our environmental problems. 

· Thesis: Solving our environmental problems is more difficult than many environmentalists believe. 

A thesis states the main idea(s), not the title. It must be a complete sentence that explains in some detail what you expect to write about. 

· Title: Social Security and Old Age. 

· Thesis: Continuing changes in the Social Security System makes it almost impossible to plan intelligently for one's retirement. 

A thesis statement is narrow, rather than broad. If the thesis statement is sufficiently narrow, it can be fully supported. 

· Broad: The American steel industry has many problems. 

· Narrow: The primary problem if the American steel industry is the lack of funds to renovate outdated plants and equipment. 

A thesis statement is specific rather than vague or general. 

· Vague: Hemingway's war stories are very good. (So what?)
· Specific: Hemingway's stories helped create a new prose style by employing extensive dialogue, shorter sentences, and strong Anglo-Saxon words. 

To ensure your paper takes a unique approach to your subject, be sure to ask your self “SO WHAT?” when you read your thesis statement. If your thesis leaves more to be desired, it will usually need more – or better – information. Go back and re-read the first thesis statements for each of the above examples and ask “SO WHAT?”. 
Parenthetical Citations and Documentation

The purpose of in-text parenthetical documentation is to lead your reader to your source on the Works Cited page. The general format for these citations is quite simple. Each citation must include the last name of the author and the specific page number where the cited material may be found. There is a space between the author’s name and the page number, but no punctuation. Also, MLA simply cites the numbers themselves, not prefacing them with the abbreviations “p.” or “pp.” within the parentheses. The citation will vary according to whether the author’s name is mentioned in the sentence being cited.

What do I place in parentheses?
The name or title that is the first word(s) of the Works Cited entry, along with the page number(s). The author’s last name should be the first word (Jones 84), or use the first word of the title of the article if there is no author. If the first word is an article, adjective, insignificant, or is the same as another Works Cited entry, add the next word. Ex: (“The American” 84) 

Do not use anything but a space between the words and the page number. 

Where do I get this information?

You should take this information directly from your bibliography cards, provided that you have done them correctly. If not, refer to your pages from the media center showing how to properly cite a source. This is the same information that will be on your Works Cited page.

What should I document?

Any information that is other directly quoted, paraphrased, or summarized. Any thought or idea that is not your own.

Where do I document?

Place citations at natural pauses - at the end of a sentence is preferred. However, a parenthetical citation must occur immediately after a quotation, regardless of where it appears in a sentence. 

If you have several sentences all from the same source with no interruptions from another source, you may place document at the end of that information. 

If your information in one sentence comes from two sources, cite both sources in the parentheses separated by a semicolon (Johnson 25; Smith 85).

How do I do documentation and punctuation?

All end punctuation occurs after the documentation. If you are documenting a direct quote, close the quote first without end punctuation, followed by documentation and end punctuation. Ex:  “…was long overdue” (Robertson 22).

Other:

· If the author’s name is used in the text, the citation should be just a page number. 

· Ex: It may be true, as Robertson maintains, that “in the appreciation of medieval art that attitude of the observer is of primary importance” (136).

· Page numbers: if page numbers are in succession, use a hyphen (122-125).

· Same first word: If you have more than one source cited with the same first word or name, choose a key word from the next part of your entry to differentiate. Be sure to be consistent throughout your body when documenting.


Ex: 
(Jones “Utopian Works” 23).   Because you already have       (Jones 1)



(“Asthma” Encyclopedia Americana 29) because you already have (“Asthma” 223).

· If the source remains the same (Jones 24) but the page number changes after the next bit of information, simply use the page number (23) for that next bit of information.
Parenthetical Citations and Documentation
In MLA style, referring to the works of others in your text is done in two ways. When you make reference to someone else's idea, either through paraphrasing or quoting them directly, you:

· provide the author's name (or the title of the work) and the page (or paragraph) number of the work in a parenthetical citation 

· provide full citation information for the work in your Works Cited list 

This allows people to know which sources you used in writing your essay and then be able to look them up themselves, so that they can use them in their scholarly work. 
MLA format follows the author-page method of citation, where the APA (American Psychological Association) follows the author-year method. For your MLA paper, this means that the author's last name and the page number(s) from which the quotation is taken must appear in the text, and a complete reference should appear in your works cited list (see “Works Cited Page”). The author's name may appear either in the sentence itself or in parentheses following the quotation or paraphrase, but the page number(s) should always appear in the parentheses, not in the text of your sentence. 

For example:

	Wordsworth stated that Romantic poetry was marked by a "spontaneous overflow of powerful feelings" (263).
Romantic poetry is characterized by the "spontaneous overflow of powerful feelings" (Wordsworth 263).

Wordsworth extensively explored the role of emotion in the creative process (263).


If the work you are making reference to has no author, use an abbreviated version of the work's title. For non-print sources, such as films, TV series, pictures, or other media, or electronic sources, include the name that begins the entry in the Works Cited page.

For example:
	An anonymous Wordsworth critic once argued that his poems were too emotional ("Wordsworth Is A Loser" 100). 


Sometimes you may have to use an indirect quotation. An indirect quotation is a quotation that you found in another source that was quoting from the original. For such indirect quotations, use "qtd. in" to indicate the source.

For example: 

	Ravitch argues that high schools are pressured to act as "social service centers, and they don't do that well" (qtd.in Weisman 259).


Parenthetical Citations and Documentation
Sometimes more information is necessary to identify the source from which a quotation is taken. For instance, if two or more authors have the same last name, provide both authors' first initials (or even her or his full name if different authors share initials) in your citation. If you cite more than one work by a particular author, include a shortened title for the particular work from which you are quoting to distinguish it from the other works by that same person.

For example:

	Two authors with the same last name: 

Although some medical ethicists claim that cloning will lead to designer children (R. Miller 12), others note that the advantages for medical research outweigh this consideration (A. Miller 46).

Two works by the same author:
Lightenor has argued that computers are not useful tools for small children ("Too Soon" 38), though he has acknowledged that early exposure to computer games does lead to better small motor skill development in a child's second and third year ("Hand-Eye Development" 17). 


Previous two pages reprinted with permission from:

“MLA Documentation: Citations in Text.” 2008. University of Wisconsin-Madison Writing Center. 25 November 2008. 



<www.wisc.edu/writing/handbook/docmlacitation.html>.
Remember that you need to document: 

1. Direct quotes, both entire sentences and phrases 

2. Paraphrases (rephrased or summarized material) 

3. Words specific or unique to the author's research, theories, or ideas 

4. Use of an author's argument or line of thinking 

5. Historical, statistical, or scientific facts 

6. Articles or studies you refer to within your text

Quotations
Good quotations add interest and authority to a research paper. They should be short and worked smoothly into your paper. The following examples identify a few ways to use them effectively.
Quote a whole sentence, introducing it in your own words.

Example
Williams and Mead described the author’s year at the University of Iowa as very productive: 

“Tom’s preoccupation at Iowa must have been work, and huge amounts of it” (69).
Quote part of a sentence within a sentence of your own.
Example
According to his mother, Tennessee Williams changed his name because “Thomas Lanier 

Williams reminded him of bad poetry” (Williams and Mead 71).

Quote just one or a few words within a sentence of your own.
Example
Williams gathered material for dialogue, collecting “colorful idioms of speech” at beaches and 

hotels (Williams and Mead 71).

Use an ellipsis (three spaced periods) to indicate omissions from quotations. Sometimes you only need part of a quotation to make your point. Use an ellipsis to indicate words deleted from your quotation.
Example
According to Patricia C. Click, Williams used “glass as an important symbol of  



impermanence. . .to imply that nothing lasts” (43).

Set off longer quotations as “blocks.” If a quotation will be more than four typed lines, start a new line, and indent the entire quotation ten spaces from the left. Double-space and do not use quotation marks. Warning: using long quotations frequently  to “get out” of writing will be counted off!
Writing an Introduction and Thesis
Why do it?

Without an introduction it is sometimes very difficult for your audience to figure out what you are trying to say. There needs to be a thread of an idea that they will follow through your paper or presentation. The introduction gives the reader the beginning of the piece of thread so they can follow it.

When do I do it?

If your project changes in the creating process, it is important to make sure that your introduction accurately reflects what you will be saying. If, however, you have written a good outline and stick to it, then it is fine to start writing your introduction first. Just make sure in your proofreading that you have kept the thread consistent throughout the paper. 

How do I do it?

Start with a couple of sentences that introduce your topic to your reader. You do not have to give too much detailed information; save that for the body of your paper. Make these sentences as interesting as you can. Through them, you can hook a reader and get them very interested in the line of thinking you are going to develop in your project.  Then state your thesis, which may be done in one or more sentences. The length of your introduction depends on the length and complexity of your project, but generally it should not exceed one page unless it is a very long project or a book. The average length of an introduction is one half a page. 

Some Examples:

For the example, the regular text is the general introduction to the topic. The BOLD text is the writer's Thesis Statement. 

Example 1

Teenagers in many American cities have been involved in more gangs in the last five years than ever before. These gangs of teens have been committing a lot of violent crimes. The victims of these crimes are both gang members and people outside of gangs. Many people do not want to travel to areas in our cities because of the danger from this problem.  For this terrible situation to stop, it is going to take a combined effort on the part of many people. Excellent, supervised after-school programs, more jobs available for teens, and healthy family relationships will go a long way towards ending this crisis in our society. 

Example 2

During the Middle Ages in Europe and the Middle East there was much armed conflict between Christians and Muslims. Christians called these conflicts the Crusades because they were fighting under the sign of the cross to save the holy lands of the Bible from being desecrated by non-Christians. However, the true reason for fighting for these lands was less than holy. It was mainly a desire for economic gain that prompted the Christian leaders to send soldiers to fight in the Holy Land. 

An introduction gives the reader an idea of where you are going in your project so they can follow along. You can give them more background details and supporting evidence for your thesis in the body of the paper itself.
Sample Introduction and Conclusion

Notice that the two are basically the same, but that the intro is more general and that the conclusion is more specific.  Be sure to restate your thesis and follow the directions your teacher gives. 
Sample Introduction:

Breast cancer, which is a growth in the breast due to cell mutations, is a form of cancer that affects nearly 2 million people in the United States each year. Research has shown that survival rates increase by properly identifying the symptoms and seeking an early diagnosis. Though the cancer is not completely preventable, modern treatments for breast cancer have proven to be highly successful in eliminating the growth and spread of this disease.  

Sample Conclusion: 


Breast cancer is an unrestrained growth caused by a genetic change in the cells that empowers them to move from their normal local to other parts of the breast or body. Although researchers know much about identifying and treating breast cancer, it is still the second leading cause of death in women. By being aware of prevention methods and getting regular check-ups, women can catch the cancer early and prevent further complications. Only by this awareness and research will society be able to put an end to this disease. 

Formatting Your Paper

· Type your paper or write it on a computer and print it out on standard-sized paper (8.5 X 11 inches). 

· Double-space your paper. 

· Set the margins of your document to 1 inch on all sides. 

· Create a header that numbers all pages consecutively in the upper right-hand corner, one-half inch from the top and flush with the right margin. (Note: Your instructor or whoever is reading the manuscript may ask that you omit the number on your first page. Always follow their guidelines.) 

· Use either underlining or italics throughout your essay for highlighting the titles of longer works and providing emphasis. 

Formatting the first page of your paper

· Do not make a title page for your paper unless specifically requested. 

· Provide a double-spaced entry in the top left corner of the first page that lists your name, your instructor's name, the course, and the date. 

· Create a header that numbers all pages consecutively in the upper right-hand corner, one-half inch from the top and flush with the right margin. (Note: Your instructor or whoever is reading the manuscript may ask that you omit the number on your first page. Always follow their guidelines.) 

· Center your title on the line below the header with your name, and begin your paper immediately below the title. 

Here is a sample first page of an essay in MLA style: 

	Purdue 1 

Pete Purdue 
Dr. B. Boilermaker 
English 101 
12 November 2000 

Building a Dream: Reasons to Expand Ross-Aide Stadium 
During the 2000 football season, the Purdue Boilermakers won the Big Ten Conference Title, earned their first trip to the Rose Bowl in thirty-four years, and played consistently to sold-out crowds. Looking ahead... 


Formatting your works cited list

· Begin your works cited list on a separate page from the text of the essay. 

· Label the works cited list Works Cited (do not underline the words Works Cited nor put them in quotation marks) and center the words Works Cited at the top of the page. 

· Double space all entries and do not skip spaces between entries. 













Lastname 1

YourFirst YourLast

Mrs. Teachername

Class title

?? February 200?

Title of Paper


Intro of paper is typed here. Highlight and type over these instructions after you have read them. 

Use Times New Roman font in a size 12. There is nothing that should be bold in the paper. Margins are 

one inch on all sides (you must change the default on the right and left. Go to file>page setup>margins).

 The header is a half inch margin (this is default for Word. To put your name go to view>header/footer. 

Right justify so the cursor is on the right. Type your name and a space. Then click “insert page number #”

 on the header/footer toolbar. If you just type a number, it will not change with each page). The entire paper should be double-spaced (go to format>paragraph>spacing>line spacing. Change drop arrow to read

 “double spacing.”). If you type the paper single-spaced, just highlight or “select all” and follow previous directions. Be sure to parenthetically document all information (Smith 22). 

Body goes here. Notice that the paragraphs are indented. Use the tab key on the keyboard, NOT spacing with the space bar. Body of paper is typed here. Be sure to parenthetically document all information. Body of paper is typed here (23).

Keep typing – the works cited page template can be attached to this by inserting a page break (insert>break>pagebreak). That means that it will continue to be the last page no matter how  far you type here.













Lastname  4

Works Cited

“Sudden Infant Death Syndrome”. The American Medical Association. Family Medical Guide. Third Edition. New York: Random House, 1994.

Type info here exactly as it is on the bib card. If your bibliography card is wrong, you will be 


counted off! To get a hanging indent in Word, hit enter at the end of the line and then


tab over one. Also, you can click on the beginning of the second line, hit enter and then 

tab. All entries go alphabetically by first word!

Basic Student Rubric and Guidelines

· Your rough draft will be handwritten. Keep all copies of anything you work on, especially information that I have signed, commented on, or written a grade on.

· Keep all Xerox/printed/photocopies in your term paper folder. You will be required to turn these in when you submit your final copy.

· Make a “key” for yourself for when you document sources parenthetically. Take your bib. cards out and list the sources and how to document them on your outline sheet. The outline sheet is to be on your desk at all times. Remember that the page number you write is just an example and should come from the CARD you got the info from.

Ex:

I.   (Smith 2).                          Note that the Roman numerals are your source #s.
II.  (“Sharks” 5).

III. (Johnson 3).

IV. (Gates 7).

· Use transitions and strong vocabulary to take your paper to the “next level.”  The voice that I should hear in your writing should be that of an adult. Combine baby sentences to make longer, stronger sentences. Be sure to properly document ideas that are not your own. USE “signal words” to introduce your quotes and paraphrases!
· Be here every day! Being absent puts you at risk for getting discounted grades or zeroes, not to mention being behind!

Basic rubric/grade guide for the research paper 
(This  List is not all-inclusive! )
You will be given three grades, one for grammar/punctuation, one for content, and one for format. The grades will be averaged to determine one final copy grade.
Punctuation:  correct use of end punctuation, abbreviations, possessives, compound sentences, words in a series, introductory phrases and clauses. appositives, parenthetical expressions, words of direct address, dates, etc., quotations.

Grammar: no run-ons, no sentence fragments, no slang, no contractions, must have varied sentence beginnings, varied sentence length, correct subject/verb agreement, correct spelling, proper use of words (diction), capitalization, proper use of pronouns.

Content: clear, concise thesis statement, intro. paragraph that shows purpose, adequate paragraph division with adequate sentences, topic sentence for each paragraph, supporting details, concluding paragraph that restates the thesis and summarizes the paper, written in ONLY third person objective, all sources listed in works cited are used in the paper, use of transitions, use of paraphrases, use of summaries, use of signal words, paper follows outline, ideas flow logically.

Format: proper margins, proper spacing, proper heading, name and page number on each page, parenthetical documentation is in proper format, proper indentations, works cited page formatted correctly, font is 12 pt. Times New Roman, paper is neat and clean, paper meets word minimum.
Core: One quotation, minimum; Prep: Two quotations, minimum.

Basic rubric/grade guide for the research paper 
(This is not all-inclusive!)
· 10 points per day if the paper is late. You must obtain a parent note with signature to turn in a paper late; however, the point deduction will still apply. If a paper is not turned in within 2 days, your parent will be called and you will be placed on my discipline ladder until the paper is received. YOU WILL TURN IN A PAPER NO MATTER WHAT.

· A minimum number of sources is required, For each source that a student does not have listed in the works cited, 20 points will be deducted from the overall grade of the paper. (Minimum of 4 sources; maximum of 8.)
· Papers that do not have a Works Cited page will not be accepted. You will be required to present the Works Cited page and take a late grade.
· All materials must be included: note cards bound and grouped, bibliography cards attached to sources, all source materials clipped together. Photocopied sources must be submitted; only the copyright page for library reference materials is required. Failing to turn in materials may result in deductions.

· Turning in a paper that a student did not compose will result in a “0” and another paper will be required.
· NO plagiarism. If plagiarism is major, the result will be a failing grade.

· Papers that are not typed will not be accepted. You will be required to type the paper and take a late grade.
Peering Into the Paper:
Peer Editing, Responses, and Evaluation
A great teaching tool for you as a beginning writer is to have another person assist you in making your research paper the best it can be. Constructive critiquing from peers can give positive, useful feedback and also give you practice in evaluating the written work of others. Because feedback formulated in a negative way can be more discouraging than helpful, it is important that the advice you give focuses on the positive aspects of the writing, and offers suggestions for improving or making it better. To do this correctly and effectively, you must do the following:

· Familiarize yourself with the basic writing rubric used to score the research paper. 
· Thoroughly read your classmate’s paper.
· As you read, notice any good points, distracting items, or errors.
· Each evaluator must use a different color of ink to make “corrections/suggestions” on the classmate’s paper.
· Use proofreader’s marks to show errors directly on the person’s photocopy of his/her paper – write the number of errors on the evaluation sheet. If you think something needs to be corrected, but are not sure, say so.
· Offer suggestions on how to “fix” a problem.
· Compliment him or her for the things he or she did correctly or uniquely.
· Give the person a “ballpark” score for Format/Grammar/Content based upon elements of their writing and the items on the rubric.  Count roughly 3 points per error.
Peering Into the Paper:
Peer Editing, Responses, and Evaluation
EVALUATION  SHEET
Author’s Name:__________________________________________________________________________
Title of Essay:____________________________________________________________________________

Writing Prompt:__________________________________________________________________________
Peer Evaluator’s Name
 “Ball Park” Score

      Comments/Suggestions/Corrections Needed





Format/Grammar/Content


Miscellaneous Information and Activities
                           The following pages contain various activities and other helpful information.

Research Paper Questions

1. How long is a summary?

2. What is a paraphrase?

3. What is plagiarism?

4. What happens if you plagiarize your paper?

5. A research paper is ______ and more _____than an essay.

6. What must one have before going to the library to do research?

7. To make your paper more interesting,  you should:
8. Why is it important to choose a subject that has a wide variety of source materials?

9. In choosing a subject, one must be sure to:

10. Besides a book, what are other acceptable sources?

11. How might the subject “diseases” be narrowed?

12. You are looking for a PRINT source on kangaroos. Tell what types of print sources may be used.

13. You are doing a research paper on asthma. List 5 categories in an order that makes sense to write in.

14. You are doing a research paper on colon cancer. What would be a good type of web site (or specific web site) to go to for info?

15. You are doing a research paper on a type of skin cancer called melanoma. You have found a great web site that is promising, but you want more information. Without searching for another web site, how could you get more information?

16. You have no idea how to categorize or outline a paper on the assassination of Martin Luther, King, Jr. How could you get an idea of how to outline this?
17. Why is it important to write a rough draft?

18. Why should you re-read your paper after you have typed and printed it?

19. What precautions should you take to prevent not having your paper on the due date?

20. What is your due date?
Instructions: Select an article from one of the magazines provided at the student station. Read the article and complete the information below.

Name of magazine (underlined)________________________________

Date of magazine________________________________

Volume no.___________________________________

Title of article (in quotes)______________________________

Page number(s)_________________________________

Subject of article_____________________________

What is the main idea of this article?__________________________________________

What is the author’s purpose for writing this? To_______________________________

In your own words, list two interesting facts from this article: 1._________________________________    2.__________________________________

What point of view is used in this article?______________________________________

List an opinion (if there are no opinions in the article, give your opinion about something in the article:_____________________________________________________________

Summarize the article so that the summary is 1/3 the length of the article:_____________

_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
If this article were to be used as a source for a research paper, what research topic would this article be appropriate for?_______________________________________________

Why did you choose this article?_____________________________________________
Paraphrasing Practice

Directions: On a separate piece of paper, write a paraphrase of each of the following passages. Read the passage carefully and follow the steps outlined in your paraphrasing notes. Try not to look back at the original passage. 

1. "The Antarctic is the vast source of cold on our planet, just as the sun is the source of our heat, and it exerts tremendous control on our climate," [Jacques] Cousteau told the camera. "The cold ocean water around Antarctica flows north to mix with warmer water from the tropics, and its upwellings help to cool both the surface water and our atmosphere. Yet the fragility of this regulating system is now threatened by human activity." From "Captain Cousteau." Audubon.  May 1990. p. 17.
2. Of the more than 1000 bicycling deaths each year, three-fourths are caused by head injuries. Half of those killed are school-age children. One study concluded that wearing a bike helmet can reduce the risk of head injury by 85 percent. In an accident, a bike helmet absorbs the shock and cushions the head. From "Bike Helmets: Unused Lifesavers." Consumer Reports.  May 1990. p.348. 
3. Matisse is the best painter ever at putting the viewer at the scene. He's the most realistic of all modern artists, if you admit the feel of the breeze as necessary to a landscape and the smell of oranges as essential to a still life. "The Casbah Gate" depicts the well-known gateway Bab el Aassa, which pierces the southern wall of the city near the sultan's palace. With scrubby coats of ivory, aqua, blue, and rose delicately fenced by the liveliest gray outline in art history, Matisse gets the essence of a Tangier afternoon, including the subtle presence of the bowaab, the sentry who sits and surveys those who pass through the gate. From Plagens, Peter. "Bright Lights." Newsweek. 26 March 1990. p. 50. 
4. While the Sears Tower is arguably the greatest achievement in skyscraper engineering so far, it's unlikely that architects and engineers have abandoned the quest for the world's tallest building. The question is: Just how high can a building go? Structural engineer William LeMessurier has designed a skyscraper nearly one-half mile high, twice as tall as the Sears Tower. And architect Robert Sobel claims that existing technology could produce a 500-story building.  From Bachman, Ron. "Reaching for the Sky." Dial. May 1990. p.15.
	Summarizing Exercise

	

	Write a summary of the following excerpts. Remember, you are not describing what the text says but distilling the central ideas. Try to keep each summary under 60 words.

Excerpt 1

In the Western world, only two major democratic devices have been used successfully to restrain the power of the political executive. The first, crafted by the Americans, is a system of separation of powers, in which checks and balances are applied to the three branches of government — the executive, the legislative and the judicial. Each branch is assigned not only its own set of powers, but also some checks on the powers of the other branches. For instance, the U.S. President nominates members of the federal judiciary, while the Senate has the power to veto the nominations. But, once appointed, federal judges are empowered to review the constitutionality of the actions of the legislative and executive branches in the course of determining disputes brought before them. The President can veto bills passed by the two houses of Congress, while the Senate has a veto over the President’s nominees for the Cabinet, and so forth. The American system of checks and balances is intended to maintain the integrity of each branch that exercises the powers of government, as well as the integrity of the system overall. 

The second device is responsible government, the convention that brings democratic control to the parliamentary system of government by making the political executive, individually and collectively, responsible to elected representatives. The Prime Minister and Cabinet must retain the confidence of the majority of MPs to continue to govern. Contrary to popular belief, there is a separation of powers in the parliamentary system. An independent judiciary exercises judicial power, and the executive implements the law and administers public services independently of the legislature. Nonetheless, the democratic heart of the system is the collective responsibility of the executive to the legislature. 

From Responsible Government: Clarifying Essentials, Dispelling Myths and Exploring Change by Peter Aucoin, Jennifer Smith and Geoff Dinsdale 
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Too much space here

Sudden Infant Death Syndrome   

Sudden Infant Death Syndrome (SIDS) also known as cot death or crib death is when an apparently healthy infant dies suddenly and unexpectedly.  Nearly 2,500 infants die each year from SIDS without a known cause.  SIDS can and should be prevent. 


The Sudden Infant Death Syndrome rate is at an all time low because of the efforts by the American Sudden Infant Death Syndrome Institute.  The rate of SIDS has fallen over fifty percent since 1983. 


Infants who have died because of SIDS are usually two to four months old.  It is rare to have an infant die after six months of age. Boys usually die more often of SIDS then girls do, and there are fewer cases in the summer than in the winter. 



(Jones,2) Even after an autopsy, most unexpected deaths in infants remain unexplained, and labeled as SIDS.  Sudden Infant Death Syndrome is not genetic nor hereditary, although it has occurred in a family more than once (Jones 2).  It occurs in somewhat less than one per one thousand live births.  This rate was determined by the frequency rate of the known risk factors.  The recurrence rate of unexpected deaths or SIDS is about six per one thousand and most of these second deaths are from harmful causes.


As I mentioned before, there is a higher chance of SIDS in the winter months.  Many viruses have been associated with respiratory infections.  Fifty percent of the deaths that occur involve a mild upper respiratory infection (“Sudden Infant Death Syndrome”).


Work Cited

Kelly, Dorothy. “SIDS and NEAR SIDS”. Pediatric Emergency Casebook. 

 “Sudden Infant Death Syndrome”. The American Medical Association. Family Medical 

Guide. Third Edition. New York: Random House, 1994.

Smith, Jane. “Sudden Infant Death Syndrome”. The A-Z of First Aid and Family Health. London, Blitz Editions, 1997.


Works Cited Practice
Create a Works Cited page using the following information. 

1. Leonard Unger, ed. 1974 

New York Scribner's 

American Writers: A Collection of Literary Biographies 

2. 1976 edition "Rebel" 

The American Heritage Dictionary of the English Language 

3. "Mark Twain" Encyclopedia American CD-ROM 

Grolier 

1997 

Jackson Denson 

4. Murder in the Cathedral T.S. Eliot 

Harcourt 

1935 

San Diego 

5. "T. S. Eliot" 

Nancy Hargrove http://infotrac.galegroup . com Page 151 

October 27, 1956 

October 10,2006 

Dictionary of Literary Biography. Volume 7: Twentieth Century American Dramatists 

Tech Tip:

If the URL must be divided between two lines of print, break it only after a slash. Do not add a hyphen at the break. If the URL is extremely long, give the address of the site’s search page. The shortened address helps avoid transcription errors, and the search page allows your reader to find the information using other publication facts in your citation.
Varying Sentence Beginnings Practice
Varied sentence beginnings hold a reader's attention. 

USE A SINGLE-WORD MODIFIER: Carefully, Roscoe aimed. [adverb] 

USE A PHRASE MODIFIER: With precise timing, Roscoe shot. [prepositional phrase] Shooting quickly, Roscoe hit the bull's eye. [participial phrase] To win the match, Roscoe had to outshoot Kareem. [infinitive phrase]
USE A CLAUSE MODIFIER: Because he stayed calm, Roscoe won the tournament. [adverb clause] 

Exercise: Revising On the lines provided, revise each of the following sentences by varying their beginnings. The hint in parentheses will tell you which type of beginning to use. You may add or delete words or change word forms as needed. 

1. People have used signs and gestures to communicate their thoughts since prehistoric times. (phrase) 

2. A system of commonly understood gestures often helped different Native American nations communicate with each other. (single-word modifier) 

3. Nations in the Plains area spoke many different languages, so a well-developed sign language was essential for trading. (clause) 

4. The scope of the sign language grew as more groups settled on the Plains. (clause) 

5. Gestures, such as the one meaning "peace," could be used by strangers and were known by many nations. (phrase) 

From Elements of Literature: Fifth Course Language Worksheets
Run-on Sentence Practice
Two or more sentences that run together as if they were a single thought create a run-on sentence. There are two kinds of run-on sentences: the fused sentence and the comma splice. A fused sentence has no punctuation at all between the two complete thoughts. A comma splice has just a comma between them. There are many ways to correct a run-on sentence. 

1. You can make two sentences. 

2. You can use a comma and a coordinating conjunction. 

3. You can change one independent clause to a subordinate clause. 

4. You can use a semicolon, with or without a conjunctive adverb. 

Exercise: Revising The following sentences are confusing because they're run-on sentences. On the lines provided, revise each run-on sentence by using the method given in parentheses. Whether you coordinate ideas or subordinate an idea, make sure your revised version shows the appropriate relationship between the ideas. 

EXAMPLE: 1. England's Victorian era is named for the reign of Queen Victoria it lasted from 1837 to 1901. (subordinate clause) 

England's Victorian era, which lasted from 1837 to 1901, is named for the reign of Queen Victoria. 

1. The Victorian Era was a time of extreme delicacy and tact in language direct references to the body were considered offensive in polite society. (two sentences) 

2. The word limb had to be used instead of leg or arm, even a reference to the "leg" of a chair 


was considered impolite. (semicolon) 
_ 

3. In reference to poultry, the thigh was called the second joint the leg was called the first joint 


or the drumstick. (comma and coordinating conjunction) 
_ 

4. Delicate language was carried to an even greater extreme by some people, they referred to a bull as a "gentleman cow." (subordinate clause) 

5. This kind of delicate language seems funny to us now, even today we use indirect language to replace words and phrases that might be considered offensive. (semicolon and conjunctive adverb) 

Sentence Fragment Practice
A sentence expresses a complete thought. If you punctuate a part of a sentence as if it were a complete sentence, you create a sentence fragment. In general, avoid sentence fragments. 

A phrase is a group of related words that doesn't contain a subject and a verb. Because a phrase doesn't express a complete thought, it can't stand on its own as a sentence. 

FRAGMENT: Had run to the top of the hill in two minutes flat. SENTENCE: Nico had run to the top of the hill in two minutes flat. FRAGMENT: To provide a secure environment for the children. Parents 

monitor all school activities. 

SENTENCE: To provide a secure environment for the children, parents monitor all school activities. 

A subordinate clause contains a subject and a predicate but doesn't express a complete thought and can't stand alone as a sentence. 

FRAGMENT: We are planning to have a big family picnic in the park this Saturday. If it doesn't rain. 

SENTENCE: We are planning to have a big family picnic in the park this Saturday if it doesn't rain. 

Exercise: Revising The following items contain fragments. Revise each item to include the fragment in a complete sentence. 

1. Nat Love, who was born a slave in Tennessee, became a cowboy. When he was just fifteen 


years old. 

2. An expert horseback rider, Love traveled throughout the West. Driving cattle on the open range. 


3. After taking first prize in a riding, roping, and shooting contest in Deadwood, South Dakota, became 


known as Deadwood Dick. 
 

4. In 1907, published his autobiography, The Life and Adventures of Nat Love, Better Known in 


Cattle Country as "Deadwood Dick."  

5. The book both true stories and tall tales about Love. And other famous characters of the Old West. 

Achieving Coherence
In a coherent paragraph, the relationship between ideas is clear-the paragraph flows smoothly. You can make paragraphs coherent by paying attention to the order in which you arrange your ideas. The chart below lists four basic ways of arranging ideas. 

CHRONOLOGICAL ORDER: Arrange events in the order they happen. 

SPATIAL ORDER: Arrange details in the order that the eye sees them. 

ORDER OF IMPORTANCE: Arrange ideas or details according to how important they are. 

LOGICAL ORDER: Arrange ideas or details into related groups. 

Exercise A The ideas in the paragraph are not in an order that makes sense. On the line provided, list each sentence by number in order of importance-from the least important supporting sentence to the most important. 

(1) Much evidence may be cited to show George Washington's enormous popularity immediately following his leadership and victories during the American Revolution. (2) People generally thought of Washington as a genuine hero and a model citizen. (3) The most important testament of Washington's esteem came from Congress. (4) Members of Congress approved a bronze equestrian statue of Washington for the future capital in which the general was to be dressed in Roman clothes and was to wear a laurel wreath on his head. (5) In addition, many cities, including Boston and Richmond, celebrated Washington's birthday, February 22. 


Order of importance (least to most): 
_______________________________

Achieving Unity

Unity simply means that the paragraph "hangs together." In other words, all the supporting sentences work together to develop the main idea. Unity can exist whether the main idea is clearly stated in a topic sentence or is implied (suggested). In paragraphs that relate a series of actions or events, the main idea is often implied rather than stated. 

In a paragraph with unity, all sentences relate to the stated main idea, to an implied main idea, or to a sequence of events. 

Exercise Each of the following paragraphs contains one sentence that destroys its unity. Find that unrelated sentence in each paragraph and draw a line through it. 

1. Extracurricular activities help develop well-rounded personalities. In many clubs or on teams, members learn cooperation and leadership. Dues are low, and there are few if any entrance requirements. Working on school newspapers, yearbooks, and dramatic productions teaches responsibility toward others and the ability to meet a schedule or deadline. Such activities help students develop talents that might otherwise remain undiscovered or undeveloped. 

2. Polio, once a killer and crippler of adults and children, fell to the Salk and Sabin vaccines. Measles, once an inevitable experience during childhood, can now be totally avoided with proper immunization. Many diseases did not exist in North America until the Europeans brought them here. Smallpox, once a dreaded killer worldwide, is now virtually unheard of. Thanks to vaccines, these and many other diseases are now, for the most part, historical curiosities.   
Writing Introductions Practice

The introduction of an article or composition should 

1. catch the audience's attention (otherwise they may not read on) 

2. set the tone, or show the writer's attitude toward the topic (humorous, serious, critical) 

3. present the thesis (sometimes at the beginning, but often at the end, of the introduction) 

Techniques for writing introductions include beginning with 


an interesting or dramatic quote 
an anecdote 


an extended example 
an unusual or enlightening fact 


a question or a challenge 
a stand on some issue 


an outrageous or comical statement 
a simple statement of your thesis 

Many introductions use a combination of these techniques. 

Exercise For each of the following introductions, identify the thesis statement, the tone, and the technique used for writing the introduction. 


1. 
According to E. O. Wilson of Harvard University, the ants and other insects on 

our planet outweigh us by about ten to one. So, for every 150-pound person on earth, there are as much as 1,500 pounds of beetles, flies, ants, wasps, gnats, cockroaches, and other creatures that you don't want to invite in for dinner. 

Think about that 1,500-pound figure for a minute. A single insect weighs less than the shadow of a doubt. So how many insects does it take to equal 1,500 pounds? Kids have a word for it-gazillions. That's how many insects showed up in my tent the last time I went camping. It's a sport that I recommend highly-to people I don't like very much. 

Thesis statement: 

Tone: 

Technique:
Documenting Sources Practice
Deciding which information you must document, or give credit for, in a research paper sometimes requires thought. That thought process can start with noticing what is or is not documented when you read reports of research. The following guidelines will also help you avoid pitfalls when documenting your information. 

In general, don't document information that appears in several sources or facts that appear in standard reference books. For example, a statement like "Their Eyes Were Watching God is generally considered Hurston's finest novel" needs no documentation because it clearly relies on several sources. The main facts of her life that are available in encyclopedias and other standard references also do not need to be credited. 

Document the source of each direct quotation (unless it's very widely known, such as Patrick Henry's "Give me liberty or give me death!"). 

Document any original theory or opinion other than your own. Since ideas belong to their authors, you must not present the ideas of other people as your own. 

Document the sources of data or other information from surveys, scientific experiments, and research studies. 

5. Document unusual, little-known, or questionable facts and statistics. 

NOTE: Remember that you must give credit when you use another writer's words or ideas. Not to do so is plagiarism, an extremely serious offense. Even a summary or a paraphrase of someone else's original idea must be credited. When in doubt about plagiarism, give credit. 

Exercise If each of the following items were to appear in a research paper on the baseball player Christy Mathewson, which ones would you need to document? On the line provided, write D for an item requiring documentation and ND for an item that does not require documentation. 

Christy Mathewson, a right-handed pitcher, played for the New York Giants from 1900 to 1916. 

Using his famous screwball, Mathewson won thirty games three years in succession (1903-1905). 

About Mathewson's pitching style, Connie Mack once said, "With Mathewson, it was knowledge, judgment, perfect control, and form." 

The grave of Christy Mathewson is in Lewisburg, Pennsylvania, near Bucknell University. 

Matty's control is demonstrated by his number of strikeouts as opposed to his number of walks-2,505 to 837.
Parenthetical Citations Practice
A parenthetical citation gives source information in parentheses in the body of a research paper. The citation should provide just enough information to lead the reader to the full source listing on the Works Cited page. Since the Works Cited list is alphabetized by authors' last names, an author's last name and the page numbers are usually enough for a parenthetical citation. 

WORKS BY ONE AUTHOR: (Kingston 32) SEPARATE PASSAGES 

IN A SINGLE WORK: (Kingston 24, 53-59) 

MORE THAN ONE WORK 

BY 1HE SAME AUTHOR: (Kingston, Woman Warrior 87) 

WORKS BY MORE 

THAN ONE AUTHOR: (Brooks and Warren 102) 

MULTIVOLUME WORKS: (Sandburg 3: 124-125) WORKS WITH A TITLE ONLY: (World Almanac 523) CLASSIC LITERARY WORKS 

PUBLISHED IN MANY EDITIONS: Prose: (Twain, The Adventures of Huckleberry Finn, ch. I, 3) Poems and verse plays: (Shakespeare, Macbeth 5. 5.17) [Note use of Arabic numbers.] 

INDIRECT SOURCES: (qtd. in Lawson 349) 

MORE THAN ONE WORK 

IN THE SAME CITATION: (Smith 46; Williams 98) 

Place the citation as close as possible to the material it documents, if possible at the end of 

a sentence or at another point of punctuation. Additionally, place the citation before the punctuation mark of the sentence, clause, or phrase you are documenting. For a quotation that ends a sentence, put the citation after the quotation mark but before the end punctuation mark. For an indented quotation, put the citation two spaces after the final punctuation mark. 

NOTE: A nonprint source such as an interview or audiotape will not have a page number; a print source fewer than two pages will not require a page number. If you name the author in your sentence, you need give only the page number. If the author has more than one work in the Works Cited list, you will also have to give a short form of the title. 

Exercise On the line provided, write a parenthetical citation for each of the following items. Treat the items as if they were all citations in the same research paper. Watch for more than one work by the same author. 

Page 76 of Animal Law by Godfrey Sandys-Winsch, published in 1978 by Shaw & Sons, a company in Wheaton, Illinois 

Page 58 from an article entitled "Fighting to Free Animals" by H. Quinn. The article appeared in the December 3,1984, issue of Macleans magazine. 

Transition Words and Phrases

	To indicate more information:
Besides                     Furthermore
In addition                Indeed
In fact                      Moreover
Second...Third..., etc.
	To indicate an example:
For example                       For instance
In particular                       Particularly
Specifically                        To demonstrate
To illustrate

	To indicate a cause or reason:
As                               Because
Because of                  Due to
For                             For the reason that
Since
	To indicate a result or an effect:
Accordingly                               Finally
Consequently                             Hence
So                                               Therefore
Thus

	To indicate a purpose or reason why:
For fear that                         In the hope that
In order to                            So
So that                                  With this in mind
	To compare or contrast:
Although                                 However 
In comparison                         In contrast
Likewise                                 Nevertheless
On the other hand                   Similarly
Whereas                                  Yet

	To indicate a particular time frame or a shift from one time period to another:

	After                                Before
Currently                         During
Eventually                       Finally
First, . . . Second, etc.
Formerly                         Immediately
	Initially                       Later
Meanwhile                 Next
Previously                  Simultaneously
Soon                            Subsequently

	To summarize:
Briefly                  
Overall                 
To put it briefly             NOT TO BE USED
To sum up
To summarize
	To conclude:
Given these facts                  Hence
In conclusion                        So
Therefore                              Thus



Transition words and phrases help establish clear connections between ideas and ensure that sentences and paragraphs flow together smoothly, making them easier to read. Use the following words and phrases in the following circumstances.
Good Manuscript (Typed) Form 

Your readers will be more impressed by a paper that is neat and legible than by a paper that is hard to read. Good manuscript form increases the impact of what a writer says. Follow these guidelines as you prepare your paper: 

Type your paper if possible. If you must write your paper by hand, write carefully and legibly. Use only dark blue or black ink. 

Leave margins of an inch at the top, the bottom, and the right side ofthe page. The left margin should be slightly wider. Double​space all typed copy. Indent each paragraph five spaces. Follow each end punctuation mark with two spaces. 

Center your title two lines below the last line of your heading. 

Capitalize the first word and all important words in your title. Do not underline your title or place it in quotation marks unless it is a quotation from another source. 

If your paper is longer than three or four pages, your teacher may require a separate title page. Write the heading in the upper right-hand corner and center the title on the page, ONLY IF IT IS REQUIRED. 

Abbreviations in Writing 

Abbreviations may be used for most titles that appear before and after proper names, for names of government agencies, and in expressions of dates and time.
Before Proper Names Dr., Mr., Mrs., Ms., Messrs., Rev., Hon., Gov., Sgt. 

After Proper Names Jr., Sr., M.D., Ph.D.

Government Agencies CIA, FCC, FDA 

Dates and Time A.D., B.C., A.M., P.M.

Notice that there are no periods after abbreviations of government agencies. 

Abbreviations of titles are acceptable only when used as part of a name. It is not acceptable to write The Gov. of the state is a Dr. The titles Honorable and Reverend are not abbreviated when preceded by the: the Honorable Lois Tate. They appear with the person's full name, not just the last name. Also, abbreviations are not appropriate for the President and Vice-President of the United States .

In most writing, abbreviations are not acceptable for names of countries and states, months and days of the week, nor for words that are part of addresses or company names.

Incorrect
We are going to Mich. and Can. 

 Correct 
We are going to Michigan and Canada.

Incorrect Miller's play opened on Thurs., Jan. 23.
Correct Miller's play opened on Thursday, January 23.

Incorrect Pay your bill to the Bell Tel. Co.
Correct Pay your bill to the Bell Telephone Company.
In addition, abbreviations are generally not _acceptable for names of school courses, page or chapter references, Christmas, or measurements. 
Numbers in Writing 

Numbers that can be written in two words or fewer are usually 

spelled out; longer numbers are written in figures. 

They gathered thirty-one bushels of apples. The tickets are selling for eight dollars each. The loss amounted to $4,280. 

A number beginning a sentence is spelled out. 

Eight hundred people were suddenly left homeless by the flash flood. Twenty-five minutes passed without a word from Jack. 

Figures are used to express dates, street and room numbers, telephone numbers, page numbers, temperatures, decimals, and percentages. 

Shakespeare was born on April 23, 1564. The English class is in room 312. 

We were asked to learn the poem on page 80. Yesterday the temperature reached 101 degrees. The earthquake measured 4.5 on the Richter scale. Matt had 98 percent correct on the physics test. 

Note Commas are used to separate the figures in sums of money or expressions of large quantities. 

Terry saved $1,270 over the last two years. Bernie has collected more than 100,000 stamps

Italics in Writing 

The word italics is a printer's term. It refers to a kind of type. When a writer wants to indicate that a word is in italics, he or she underlines it in the manuscript. 

Titles of books, plays, newspapers, magazines, motion pic​tures, works of art, television programs, and long musical com​positions are printed in italics. The names of ships, trains, and aircraft are also printed in italics.

Manuscript Form 
I always skim the articles in Newsweek.
 Printed Form 

I always skim the articles in Newsweek.

Manuscript Form 
Bernard Malamud won the Pulitzer Prize for The Fixer


Printed Form

 Bernard Malamud won the Pulitzer Prize for The Fixer. 

Italics are used for words, letters, or figures referred to as such. 

Manuscript Form 
In England, the word color is spelled colour. 
 Printed Form 

In England, the word color is spelled colour.

Manuscript Form 
In England, the word color is spelled colour. 
 Printed Form 

In England, the word color is spelled colour.

Foreign words and phrases that have not become common in our language are printed in italics: 

coup d'etat, tempus fugit. 

Many foreign words have become so widely used that they are now part of the English language: 

spaghetti, gourmet. These words are printed in regular type. 

The only way to be sure whether a word or phrase of foreign origin should be printed in italics 

is to consult the dictionary. Special symbols indicate foreign words. 

Italics are .used to give special emphasis to words or phrases. 

The tendency in modem writing is to avoid the use of italics for emphasis. One reason is that italic type is considered harder to read than regular (roman) type. Another reason is that modem writers often prefer the straightforward, uncluttered appearance of text without the exces​sive use of italics. 

Use italics for emphasis only if the meaning of a statement would otherwise be unclear. 

"Have you ever seen such a storm!" Father exclaimed.
Sample Formal Outline Format





Helpful Hints - Follow these guidelines to help complete your outline:


Since the outlining process is NOT part of MLA, the writer’s last name and page number do not need to be located in the upper right hand corner.


Title the outline - write the title of your paper at the top of the page. 


Follow the sample outline format for numbering and lettering. Main ideas/headings are chief points. Label them I, II, III, etc. Each main topic must include at least two subtopics. Subheadings for each main topic are labeled A, B, C, etc. Details for subtopics are labeled 1, 2, 3, etc. Subdetails or examples for details are labeled a, b, c, etc. 


Use a period after each division letter or number. Do not place periods after headings or subheadings. 


Only proper nouns and the first word of the main heading, subheadings, and details have capital letters.  


Maintain a parallel structure throughout the outline; if you start with phrases, don't switch to sentences. 


Indent as shown in the example. If aligned properly, you should be able to draw a straight line through all the periods after Roman numerals, another through all the periods after capital letters, etc. In MS Word, go to Format>bullets and numbering>outline numbered (then choose style)>customize>number position>right.  





We will discuss the thesis statement later in the guide.








One idea per card – this card is fine, but may also be split up so that the subject is “Treatment/Benefits” 





You MAY bullet one item in the same subject – no more than ONE idea per card.





Source number is on the right; notecard number is on the left. Category or subject of the info. on the notecard is in the middle. Page number of the info. is below the category.





Source number





This is how you will parenthetically document within the text of your paper. This is the last name or abbrev. of the title (if no author) AND the page number your  documented information came from.





Bibliography/Works Cited information








2.			Treatment		                 I.


			     p.47


		Benefits of treating with medications:


makes muscle coordination better/better dexterity


		








1.			Symptoms		                 I.


			     p.11


habitually leaves projects/chores unfinished








                                                			       I.


	Goldberg, Ronald. Sit Down and Pay Attention.


		Washington, D.C.: Psychiatric Institutes 


		of America, 1991.








(Goldberg 11)





Print Source





Please note- this is a SAMPLE only. Your teacher will tell you how to download this document from his/her website.





What NOT to DO!
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